Tips for Students using ARTstor and Luna Insight. Access both on the Images Research Guide: http://libguides.brown.edu/content.php?pid=353199&sid=2889371 or by typing title into Discovery Tool or Josiah.
ARTstor is a digital library of over one million images from museums, photographers and vendors. In order to download images, you must register and login to ARTstor.

 
Searching: Advanced search gives you more options at the start. The simple search allows you to filter in order to narrow down the results for a set that’s too large. Filter panel is found at the left side of the screen (if not seen, click on the + sign). Double click to view an image. 

Exporting: A single image may be exported by clicking on the icon that looks like a floppy disc. Note: in ARTstor, you can export a detail of an image, simply by zooming in to the area you want and then clicking on the export icon.

A group of images may be exported as a PowerPoint. Save images into an Image Group first. Click on each thumbnail you wish to save. Go to Organize: Save Selected Images to: New Image Group or Existing Image Group.
Open Existing Image Group: Go to Organize: Open Image Group. Click on title of group, then on Open. Group may be reorganized, images deleted, etc by using options under Organize or by right clicking while inside open group. The group may be exported as a Powerpoint by clicking on the icon above it that looks like a movie screen. You may also share an image group with others at Brown by going to Share: Generate image group URL.
Annotating an Image Group: You can add notes to an image group by opening the group, then clicking on the + sign at the upper left. A free text description box will open. Be sure to click on Save afterwards.

Training materials online: ARTstor has many printable handouts, including subjects guides that covering a variety of disciplines:  http://help.artstor.org/wiki/index.php/Materials#Handouts
Luna Insight supplements ARTstor and includes images scanned or purchased at faculty request as well as access to free Luna collections. Luna is particularly useful for very specific searches (example: engravings of cats in the 18th century or paintings showing floral patterns and the color yellow). It’s also good for material relating to Brown or Rhode Island.
Register and login: It is preferable to register with Luna while on a wired connection and on campus.   If you are on a wireless connection and can’t access Luna, please go to cloudpath.brown.edu and download the secure wireless connection to your laptop. For off-campus access, please use the VPN rather than EZProxy. Let Karen know if you have any access problems.
Searching Luna: You may search all Luna collections or only selected ones. Depending on the collection(s) you choose, you may do a very detailed search with such fields as culture, period, subject, etc.. Go to the Advanced Search page in order to access these fields.

Exporting Individual Images:  After performing a search, you will get a set of thumbnails. If you see one you want to export, double click on it to get a full size image. Cataloguing information is found at the left, including the source of the image.  To export, click on the Export button at the upper right and select a size (for classroom projection, choose the largest size: “medium”).

Saving Images in Groups and Exporting as Powerpoints: Go to Create at the upper left of the screen. From the pull-down menu, select Media Groups. Fill in the Media Group information. To find a Media Group that has already been created, go to Explore in the upper left menu, then choose Media Groups.

Once you have opened a group, you will see it listed as the Active Media Group at the top of the screen. There are two ways of adding images to a Media Group. For thumbnails, simply mouse over the top right corner of the image and you’ll see an option that says “Add to Active Media Group.” If you are looking at a full size image, there will be a box over the image that says “Add to Active Media Group” for you to click on.
To work with that specific Media Group, simply click on the title of the “Active Media Group” at the upper right of the page. Or, find the group by going to Explore.
Working with Media Groups: When you have opened a Media Group, you can do many things with it. Click on Manage Media Group and you can remove images, reorder them, move or copy them to another Group. On the main page of the Media Group, you can add external media from Flickr or from My Uploads. You can also export the group as a Powerpoint presentation.
Working with My Uploads: Go to Explore at the top of the page and choose My Uploads from the pull-down menu. To upload images, click on Add Content. Click on Select Files. Choose your images from your computer, then click on Upload.  The size limit for My Uploads is 800 MB.
Once images have been uploaded, you can add text information. If the text box doesn’t automatically open, click on Manage My Uploads. Select the images you want to edit. Click on Edit Selected. Fill in the information in the boxes provided. Click on Return to My Uploads. Images from My Uploads may then be added to any of your Media Groups in the same way that regular Luna images are. The most recent images uploaded will be on the last page(s) of My Uploads.
Annotating Images: Open image. Click on the Annotation  icon at right (looks like a piece of paper with horizontal lines). Click on the image where you want to place the annotation. Type your text. You may mark it as private or copy the image to another Media Group if you wish. Save. Once the text has been saved, a green annotation icon will appear. You can add as many annotations  to an image as you like.
Sharing a Luna Group: Open group. Click on Share This at the top of the page. You will be given a URL to share with others at Brown. You can also use the Embed This option.
*Note: Both Luna and ARTstor have excellent help available online. But, please also feel free to contact me with any questions or problems that you may be having.
Additional Image Resources at Brown and on the web: 
I have created a new Libguide about finding and using images, located at this address:

http://libguides.brown.edu/content.php?pid=353199&sid=2889371
I am also in the process of compiling a website of art and architecture resources that are available on the web. You may check here for ideas of places to search or contact me directly for individual help:

https://sites.google.com/a/brown.edu/resources-in-art-and-architecture-on-the-web/
For fun online exhibitions from the image collections, check out my blog at: https://sites.google.com/a/brown.edu/image-collections-in-the-brown-library/  (You must log into your Brown Gmail account in order to access the blog)
Karen_Bouchard@Brown.edu
http://libguides.brown.edu/profile.php?uid=56435



